此为样本，请按此格式用带有公司中英文抬头的信纸打印
1.请根据客人情况更改蓝色部分。
2.如客人行程日期出现跨月情况，请客人将以下内容中出行日期“in October，2006”的格式改为“from September to October, 2006”的格式。
3.在职证明内容修改好后，请用黑色字体打印。

4.性别部分M代表男的，F代表女的。
01 September 2006
Attn.: Visa Section


  American Embassy in Beijing
Dear visa officer:

This is to certify that Mr. Lu Yue is the general manager of our corporation. He has worked here since March, 2004. He is going to travel America in October，2006. We guarantee that he will obey the local laws during the tour and come back to China as soon as he finishes the trip. His annual income is 200000RMB. His position in the corporation will be kept until his return. He will cover all the traveling expenses himself, please kindly issue him the visa after your checking up! 

Name
           Sex      Date of Birth         Passport No. 
Lu Yue             M
    03/04/1963

      G13860815                                     

Sincerely yours

Person in charge: Gao Shu
Director

BEIJING TIANRANYUAN STONE CO.,LTD

Add: Yingfengpo Village, Chengguan Road, Fangshan District, Beijing

Tel: 010-12345678   Fax: 010-12345678
