请按此格式用带有贵学校中英文抬头、地址、电话、传真的信纸打印
（请注意空格处需用打印的形式填写）
日期：
 致：           驻中国大使馆
          （姓名），        （性别），出生年月           。于    年起在______________________就学，他/她将在_____年___月____日至_____年___月___日前往          旅游。期间所有花费包括机票费，交通费，住宿费以及医疗保险都由他/她的父/母/父母承担。他/她在回国后依然在校继续学习。
此致！
领导签名(学校公章)：

学校名称：
学校电话：
Dear Canadian Embassy:

This is to certifty that Miss/Mr.        (female/male，born on       ) has been studying in our school since      . She/He will visit your honored country from       to       in       . All the expenses including transportation fees, accommodation fees, medical insurance and all the other fees that are concerned during this trip are paid by her/ his parents. After the trip, she/he will come back and continue her/his study in our school.

Thanks for your consideration.

Signature of the leader:

Name of the school:

Tel of school: 
